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Electronic Plans
(This Document stored — U:\rd\Doc\PDF\ElectronicPlans.pdf)

Format: PDF (Recommended “Acrobat 5.0 and later”)
Naming Convention:
Addendum CCO
Section Method PCN#_ Section?.pdf PCN# Section? Add#.pdf PCN#_Section?CCO#.pdf

Non-Section Method PCN#_ Nonsection.pdf PCN# NonsectionAdd#.pdf | PCN# NonsectionCCO#.pdf

Note: Each Addendum or CCO includes only the revised sheet(s) for that Section.

Original File Location: Office’s prj folder (Ex. U:\rd\pr)\CNTYPCN#\ for Road Design)
Page Size: Match Paper Size (8.5 in. x 11 in. or 11 in. x 17 in)

Rotation: Match Paper (Landscape or Portrait)

Color: Match Paper (One set matching Bid Letting Submittal)
Resolution: 600dpi

Number pages to match Section in PDF (Ex. B for Section B)
Embed Thumbnails

PDF Information
Fast Web View — Yes
Tagged PDF — No
Embed Thumbnails
Note: To check the above options File>Document Properties>>Description...

Initial View
Document Options
Show: Pages Panel and Page
Page Layout: Default
Magnification: Fit Page
Note: To check the above options File>Document Properties>>Initial View...

PDF from Word or Excel with Adobe PDF
Note: Requires Adobe Acrobat (not just Adobe Reader) to be installed.

Open file
File>Print
Select Adobe PDF
Confirm print options Properties > Adobe PDF Setting
Default Setting: Standard
Note: If the file is Color but Black and White is desired:
Print Properties > Paper/Quality
Color: Select Black & White
OK
Select folder to save PDF
Save
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PDF from MicroStation with IPLOT Organizer

1.

[98)

SN

1.
2.

Create or Open an Iplot Plot Set (.ips) of the file(s) to plot.
Select PDF printer from File > Print Setup...
( \trpr10006\PDF or \trpr10007\PDF ) (See page 3).

Select which one(s) you want to plot.
If you want paper size of 11 x 17 and it is not set, then

Edit > Apply Settings... > 11x17 pdf.set

This will set - Paper Size =11 x 17, Ysize=10.5 and center.

» Optional - Project No. & Sheets No. fill in at plot time. (See below).
Print.
Exit.
Files are written to an output folder.

( Wtrpr10006\pdf folder or \\trpr10007\pdf folder ) (See page 3).

» Name of PDF is:

a) If submitted as one print job the name will be the Iplot Plot Set(.ips) name.

“Untitled” if unnamed.

OR

b) If submitted as separate print jobs the name will be plotname.
Warning: If the name exists in the output folder it will overwrite.
Copy the file from the output folder to project folder.
Delete the file from the output folder.

Note: If the plot is landscape then you will need to rotate the sheet with Adobe Acrobat.

PDF from MicroStation with PDF Composer (Export PDF)

1.

98]

Create or Open an Iplot Plot Set (.ips) of the file(s) to plot.
Select PDF printer from File > Print Setup...
( Wtrpr10006\PDF or \trpr10007\PDF ) (See page 3).
Select which one(s) you want to plot.
If you want paper size of 11 x 17 and it is not set, then
Edit > Apply Settings... > 11x17 pdf.set
This will set - Paper Size =11 x 17, Ysize=10.5 and center.
» Optional - Project No. & Sheets No. fill in at plot time. (See below).
File > Export PDF...
Confirm “PDF Format Configuration”
Resolution: 600 dpi Rotation: 270 (for landscape)
Version Compatibility: Acrobat 5.0 and later
Searchable Text
Create PDF.
Select folder for files to be saved to and input name.
Save


//trpr10006/pdf_Folder
//trpr10007/pdf_Folder
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To connect to PDF printer on trpr10006 or trpr10007
( Field Offices - \\trpr10006\PDF & Central Office - \\trpr10007\PDF )

Start > Search

Select Printers, computers, or people
Select A computer on the network
Type in trpr10006 or trpr10007

Click Search

Double Click trpr10006 or trpr10007
Double Click the printer PDF

To connect to output folder on trpr10006 or trpr10007
( Field Offices - \\trpr10006\pdf folder & Central Office - \\trpr10007\pdf folder )

Start > Search

Select Printers, computers, or people
Select A computer on the network
Type in trpr10006 or trpr10007

Click Search

Double Click trpr10006 or trpr10007
Double Click pdf_folder

Note: You can add the folder to your favorites or get the folder mapped to a drive. Or you can
utilize a shortcut to the folder. You can copy U:\Bentley\Shortcuts\PDF folder to your desktop.


//trpr10006/pdf_Folder
//trpr10007/pdf_Folder
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PDF using Standard Plate Printing

1. Start Standard Plate Printing

no

BOOo~NO U A~W

Start Menu > All Programs> stdPlatePrinting > Standard Plate Printing
a) If printing 11 x 17 — B-size have PDF.set in setting folder

This will set - Paper Size =11 x 17, Ysize=10.5 and center.
OR
b) If print 8.5 x 11 — A-size don’t have PDF.set in setting folder

Select PDF printer — Print to...

(\trpr10006\PDF or \\trpr10007\PDF ) ( See page 3 ).

Optional — Fill in Project Number.

Select Paper Size.

Unit of Measure — only English available at this time.
Select Left Plate desired.

Select Right Plate desired (only for 11 x 17).

Select Print.

. Repeat for desired plates.

0. Files are written to an output folder.

(\trpr10006\pdf_folder or \\trpr10007\pdf_folder ) ( See page 3).
» Name of PDF is stdplot_s_b#.pdf

Warning: If the name exists in the output folder it will overwrite.

11. Copy the file(s) from the output folder to project folder.
12. Delete the file(s) from the output folder.

Standard Plates PDF’s downloaded from WEB on 11 x 17 sheet

Note: Requires Adobe Acrobat (not just Adobe Reader) to be installed.

ISR A

7.
8.
9.

( These instructions are written for Version 7.)

Download Standard Plates needed from the Office of Road Design’s WEB page
(http://www.sddot.com/PE/roaddesign/plates.asp ).

> Right Click on Standard Plate Number > Save Target As...

Print an empty border sheet to PDF, with or without project numbers & page
numbers. Or get a copy from the Office of Road Design’s WEB page.
(http://www.sddot.com/PE/roaddesign/docs/downloads/emptyborder.pdf)

Open a PDF with an empty border sheet.

> If not landscape rotate page.

> If multiple pages Specify Page Range in Page Range.

Document > Add Watermark & Background...

Select Type > Add a Watermark

Select Source > From file — Browse... select PDF downloaded.

> Select Page Number desired if multiple page standard plate.
Select Position and Appearance > Horizontal Alignment from Left.
Select OK.

Repeat Steps 4 thru 8 except Add a Watermark on Right.

Note: You can add project numbers & page numbers using “Add Header & Footers” in Adobe. |
would not use any commenting Tools to fill in project numbers & page numbers as it will look
like a review comment and won’t print when “Document Only” is printed which is the default.


//trpr10006/pdf_Folder
//trpr10007/pdf_Folder
www.sddot.com/pe/roaddesign/docs/downloads/emptyborder.pdf
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Electronic Project Numbers and Sheet Numbers
( Including Option for Standard Plates)

Using variables in Iplot to fill in numbers.

Pen tables (rdhalf.pen, rd.pen, color.pen and photo.pen) will substitute characters assigned to
environment variables for the following text:
$S$Project 185, SSNUMS, SSTOTS, etc.
Note: if variable set to none or not used this text is not plotted.

Procedure:
1) Place or update “name” cell in the MicroStation sheet file. For cross sections recreate or
update the cell used for the border.

2) Create or open IPS for sheets.
» Optional (except for IPS method) - Add blank sheet(s) for sheets printed outside of Iplot.
(U:\rd\Bentley\Iplot\iparm\blank.1i)
» From Windows Explorer drag and drop blank.i into your IPS.
e Repeat as needed.
» Optional (except for IPS method) - Add standard plate(s) for section.
(U:\rd\Bentley\Iplot\iparm\Standard Plates.1)
» From Windows Explorer drag and drop Standard Plates.i into your IPS.
e Repeat as needed.
Double click the newly created plot.
Select “Reference Files” tab.
Highlight logical name “Left”.
Select rename.
Type in plate number or Browse (U:\rd\Misc\stdplates\English).
Un-highlight logical name “Left” and highlight logical name “Right”.
Select rename.
Type in plate number or Browse (U:\rd\Misc\stdplates\English).
e Repeat as needed.

rTommoawe

3) Edit and save settings file. WordPad recommended. (Project&Sheet.set — default location
C:\dot\rd\settings\)
» Fill-in Project Number(s) replacing “none” —up to three
o EX. Environment = [Project Number="NH-BRF 0012(103)303”’]
» Fill-in Section with section letter.
o EX. Environment = [Section=B]
» Fill-in Sheet Number with: a) number b) “plotname” or c) “IPS”
» Fill-in Sheet Total with: a) number b) number or c)”IPS”

4) InIPLOT Organizer select desired files and Edit>Settings File...>Apply settings file. This
adds your edited information to your IPS.
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Complete step for option selected in step 3 (a, b or ¢)

a) Sheet Number from variable.
» Modify Sheet Number variable.

b) Sheet Number from individual plotname in the IPS.
» Rename plotname to match sheet numbers.
To rename multiple plotnames use Edit> Rename

¢) Sheet Number & Total Sheets from IPS order.
» Arrange sheets in order. Sheet Number is from plot order in the IPS.

Note: Works properly only when all sheets are plotted. ( Ver 8.05.01.21)
» Total sheets is from number of plot in the IPS.

To Number Pages

Select Page Tab of Navigation Pane
Select Options > Number Pages...
Pages: All
Style: 1,2,3
Prefix: Type in Letter for Section

To Rotate Pages

Select Page Tab of Navigation Pane

Select Options > Rotate Pages...

For Page Range, specify whether all pages corresponding to page thumbnails selected in
the Pages tab, or a range of pages are to be rotated.

Select page selection from the Rotate menu, and the orientation of pages to be rotated.
Click OK

To Replace Pages

Select Page Tab of Navigation Pane
Select Options > Replace Pages...
Select File containing the replacement pages
Original: enter pages to be replaced in the original document
Replacement: enter first page of the replacement range.
Click OK
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To Insert Pages

Select Page Tab of Navigation Pane

Select Options > Insert Pages...

Select File containing the insertion pages
Location: After or Before

Page: Select desired location
Click OK

To Embed Thumbnails
(To update embedded thumbnails you will need to remove embedded thumbnails first.)

Select Page Tab of Navigation Pane
Select Options > Embed All Page Thumbnails

Adding “Not For Construction” as a Background
Note: Requires Adobe Acrobat (not just Adobe Reader) to be installed.
(These instructions are written for Version 7.)

Document > Add Watermark & Background...

Select Type > Add a Background

Select Source > From file — Browse... select file
(U:\rd\Doc\PDF\Background NotForConstruction.pdf)

Select OK

Save As

Note: To eliminate browsing through multiple folders, copy
Background NotForConstruction.pdf to “My Documents”.

Removing “Not For Construction” as a Background
Note: Requires Adobe Acrobat (not just Adobe Reader) to be installed.
(These instructions are written for Version 7.)

Document > Add Watermark & Background...

Select Type > Add a Background

Select Source > From text — Type a space in the text box
Select OK

Answer OK

Update Thumbnails (see Above)

Reduce File Size

Save As
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Reducing Adobe PDF file size and Enabling Fast Web View

After you've made any final changes to the Adobe PDF document reduce the size and enable
Fast Web View.

Reduce File Size
Select File > Reduce File Size
Select the version compatibility you need, and click OK.
(Recommended “Acrobat 5.0 and later”)
Click Save

When you choose Save As with the same file name, Acrobat rewrites the entire PDF document
as efficiently as possible. When you choose Save, changes are appended to the file, which may
increase the file size. By default, Acrobat also optimizes a PDF document for Fast Web View
when you save it using the Save As command. Documents optimized in this way can be
downloaded one page at a time from a Web server or network, reducing the time it takes to
access and view them.

Printing a PDF

PDF’s can be printed on different sizes of paper and different scaling. If possible it is best to
print to a paper size that matches the PDF page size with no scaling. Most plan sheets will be on
11x17 PDF page size, so if your printer is capable of printing 11x17 you can print a scalable
print. A simple way to do this is the check “Choose Paper Source by PDF Page Size” and set
“Page Scaling: None” when printing.

If your printer can only print 8 ’2” x 11” you can still print but it may not be to scale. You want
to uncheck “Choose Paper Source by PDF Page Size” and set “Page Scaling: Fit Page”.

Note: the preview will show the size and zoom.

Viewing a PDF

Adobe allow for many options and tools to make viewing easier. Some of these you can set with
the Preference dialog box. Preferences affect your view of all PDF documents, but they do not
affect printing or what other users see when they view the same documents on another computer.

To change background color to black
Select Edit > Prferences

Select Accessibility
Select Replace Document Colors
Select Use High-Contrast colors

Select White text on black

Select Only change the color of black text or line art.
Select Change the color of line art as Well as text.

Select OK





<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


